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I. If a report of a bomb threat is received the Police and Fire Departments will be 
dispatched to the scene. 

 
A. At the scene a group discussion by police and fire officers in charge and the 

person having control of the building will determine the need to search and/or 
evacuate the building. 

 
B. The ultimate decision to evacuate or search a building lies with the owner or 

person in charge of the structure. 
 

C. The search will be under direction of the police officer in charge at the scene.  In 
the event an explosion or fire occurs during the search, control of the scene 
becomes the responsibility of the fire officer in charge. 

 
D. If a decision is made to search the structure, the police and fire officers in charge 

will determine how many searchers are required.  The building owner or their 
employees may assist in the search under the direction of the police officer in 
charge. 

 
E. The building must be evacuated before a search is conducted.  However, a nursing 

home, hospital or school may be an exception to this rule depending on the 
condition of the occupants or activities being conducted on the premises at the 
time of the incident.  A complete search will always be conducted.  Bomb dogs 
may be utilized if available and the officer in charge determines if their use will 
facilitate the search. 

 
F. No radio or cellular telephone transmission will take place anywhere in the 

vicinity of the scene of a bomb threat.  Radios will be used solely as monitoring 
devices.  Standard telephone contact will be established with the Control Center if 
possible. 

 
G. No information concerning bomb threats will be released to the media without 

authorization of the Police or Fire Chief. 
===================================================================== 
Oneida City School District 
Reference: Section 43.7 - Coordination Procedures for Fire and Police Departments – Oneida 

City 
Reviewed: 04/19/04 


